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Facilities and Grounds Manager
Job Description



Reports To: Director of Finance and Operations			
PT/FT Status:  FT					        FLSA Status: Non-Exempt
Job Type:  Non-Ministerial			          	        Pay Type:   Salaried	
Expected Hours:  40 hours a week 			        Direct Reports: As assigned
Typical Work Week: Monday – Friday 8:30-4:30                  Pay Range: $40,000 - $45,000

Mission Statement:  Living out the love of Christ by embracing people where they are
Middletown Christian Church welcomes people of every race, gender identity, age, physical and mental ability, sexual orientation, economic circumstance, faith background, and political affiliation to participate fully in the life of our church.
Job Purpose & Description:
This position is responsible for overseeing the day-to-day upkeep, repairs, and maintenance of the church building and grounds. Supervise church custodians. Provide custodial support (approximately 10-20% of total hours)
Summary of Responsibilities:
· Primary responsibilities include keeping the church campus appropriately prepared for the various usages of the church, keeping the facilities clean and attractive, and maintaining the church buildings and systems. This includes some general maintenance, oversight of all building equipment. 
· Direct supervision of maintenance and custodial staff.  
· Oversee facility and grounds projects, including meeting with contractors, receiving bids, and overseeing projects. 
· Develop familiarity with church mechanical systems.
· Order and monitor custodial and maintenance supplies.
· Work with the Director of Finance and Operations to monitor related budgets.
· Provide recommended maintenance and cleaning plans as well as proposed short and long-term facility and grounds prioritized needs list. 
· Recruit and support volunteer groups related to facilities and grounds (lawn crew, security, etc.)
· Provide custodial help and support including cleaning, event set up and breakdown, and other tasks as needed (approximately 10-20% of total job time).
· Occasional help with special events that may occur on weekends. 
· Develop and implement policies to ensure the safety of those using our facilities and overall security.
Minimum Requirements:
Experience in facilities management.
Strong communications skills including a working knowledge of Microsoft Office Suite.
Prior volunteer experience in church or other non-profit setting.
General knowledge of building maintenance, general carpentry, plumbing, electrical, and custodial skills.
Abilities required:
Embrace our core value of Sacrificial Service lived out in a team-based approach to ministry, servant leadership, and volunteer engagement.
Possess an appreciation for the upkeep or our church campus.
Be able to work with others with grace and patience.
Maintain open and honest communication with staff, volunteers, and vendors.
Self-starter who is comfortable working with others.
Effective communicator, verbal and written.

Please submit resume to Shelley Spillman, Office Manager at sspillman@middletownchristian.org 
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