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Description automatically generated with medium confidence]Middletown Christian Church
Preschool Director Job Description

Reports to: Children’s Minister
PT/FT Status:  FT			FLSA Status: TBD
Job Type: Non-Ministerial		Pay Type: Salaried $36,000-$40,000
Expected Hours: Full Time		Direct Reports: N/A

Mission Statement: Living out the love of Christ by embracing people where they are.

Job Purpose & Description:
This position is responsible for the overall operation of the preschool. All teachers report to Director.

Summary of Responsibilities:
The Director of the Preschool will oversee day to day operations of school which includes teacher training, preparing and maintaining budget, hiring of staff, proactively communicating with families in the program, and building contacts within the community.

Core Duties:
· Develop a curriculum and program: The Director works closely with the teachers and staff, creating learning plans or programs to meet state and federal requirements and parent’s expectations. 
· Staff management:  Interviewing, hiring, and training of staff, making sure that all background and fingerprint checks have been conducted. 
· Manage facilities: Director is responsible for ensuring the facility is safe and well-stocked. That includes checking that safety equipment is available and working, removing hazards and ensuring the facility is clean and orderly. 
· Finance: Director manages the facility’s finances, which includes creating and working within a budget.
· Marketing: Director creates a marketing plan to promote awareness of the facility and its services. 
· Meeting up with parents and teachers: Director meets with parents and teachers to keep parents up-to-date on their child’s development and progress, including discussing ways to address any learning or behavioral issues.
Minimum Requirements:
This position requires a minimum of an Associate Degree in Early Childhood Education or relevant field.

This position requires no less than 5 years of full-time teaching experience with young children.

Strong moral standards with high awareness of the importance of example.
Skills and Abilities Required:
Embrace our core value of Sacrificial Service lived out in a team-based approach to ministry, servant leadership, and volunteer engagement.

Must be able to foster open communication with staff, teachers, volunteers, and families of children.

Ability to teach faith principles to children.

Disclaimer: 
I acknowledge the receipt of my job description and understand the responsibilities, duties, and requirements to perform the position. In addition, my supervisor has provided me with answers to any questions I had concerning the position.

I as an employee know that I am expected (and required) to perform the duties outlined in this job description. Any refusal or willful violation to perform such duties may result in disciplinary action.

I expressly acknowledge that: (1) I have not been employed for any definite period of time and (2) my employment is terminable at any time at the will of either the company or myself.

The statements included on this job description are intended to describe the general nature and level of work being performed by people assigned to this classification. They are not to be construed as an exhaustive list of all responsibilities, duties, and skills required of personnel so classified. All personnel may be required to perform duties outside of their normal responsibilities from time to time, as needed. 




_____________________________			_______________________________
Employee name (printed)				Employee Signature


_____________________________			________________________________
Supervisor name (printed)				Supervisor Signature



__________________
Date
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